PRESS RELEASE TEMPLATE 1 OF 6
General Company Announcement
How to use: replace every highlighted element in brackets with precise information. Delete any section that does not apply rather than leaving generic filler text.
FOR IMMEDIATE RELEASE
[Company] announces [specific news]
[Optional subheading explaining the main benefit or consequence]
OPENING PARAGRAPH
[City], [Date] — [Company], [brief factual description of the organisation], today announced [specific news].
The announcement will [explain the immediate consequence, objective or benefit] for [target audience], starting from [date or timeframe].
KEY INFORMATION TO INCLUDE
	What?
	[What exactly is being announced?]

	Who?
	[Who is concerned or affected?]

	When?
	[When will it take effect?]

	Why?
	[Why does the announcement matter?]


[Add one or two supporting paragraphs containing useful facts, figures, dates, evidence or practical details.]
EXECUTIVE COMMENT
“[Add a quotation that provides context, explains the decision or describes the next step. Avoid simply repeating the headline.]”
[Name]
[Job title], [Company]
ABOUT [COMPANY]
[Company] is [concise factual description of its activity, market and customers].
[Add one or two verifiable facts, such as the founding date, geographical presence, number of customers or principal areas of expertise.]
MEDIA CONTACT
	Contact
	[Contact name], [Job title or department]

	Email
	[Email address]

	Telephone
	[Telephone number]

	Website
	[Website URL]


###
Ready to send it to journalists? Delete this box, then distribute your press release with 24presse: www.24presse.com/send-press-release-2. Need help with the writing? Get writing support.
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